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Sales Order 

Ex.1 Sales order 

Go to gatway of Tally  
Go to Accounting voucher 
To press Alt+F5 Button  
To display order voucher creation 
Go to sales order To fill the order no  
Go to party A/c Name :To fill the Sundary debeitor 
To fill the order no  
Go to sales ladger : To select the sales ledger 
To select the item 
To Fill the quantity 
To fill the Amount 
To Accept 
Ex.1 
Delevery note (Alt+f8) 
Go to Gatway of Tally  

Go to Accounting voucher 
To press Alt+F8 button 
To display Delvry note 
To fill the Reference no 
Go to party A/c Name:To select the sundary debeitor 
To display oder list 
To select the order no 
Go to sales ledger :To select the sales order 
To select the Item 
To select the quantity 
To select the rate 
To select the Amount 
To Accept 
ex.2 



Discuss Coaching       Tally         Class-16 
 

 

 

sales order  dks Reject djuk gS ge Gatway of Tally es tkdj Acounting voucher es tkdj Sales order dks Reject 
djuk gS rks ge Ctrl+F6 button dks nckdj ge sales order dks ge Reject djsaxsA;fn sale order dks Reject djuk gS rks 

ge Alt+F6 button dks nckdj ge sale order dks ge Reject dj ysaxsA 

 

Rejection in (ctrl+f6): 
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Sale invoice(f8)  

Ctrl+f8(credit note)       Recipt voucher(f6) 
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GOOD LUCK! 

YOUR SUCCESS LIES OUR HAPPINESS 

 

 

 

REGARDS 

DISCUSS COACHING 

 


